
Hamburg Natural History Society
Volunteer Program

I. Recruitment 

· Mailings to interested members 

· Advertisements in 

· The Buffalo News 

· Hamburg Sun 

· Senior Beacon 

· Hamburg Prime Times 

· Cable TV Community Billboard 

· Radio Advertisement 

· Distribute Volunteer Information Brochures and Applications to schools, scout groups, and senior citizen groups 

· United Way Volunteer Management Center 

· RSVP (Erie County Retired Senior Volunteer Program) 

· Presentations to groups (schools, scouts, senior citizen clubs) 

· Telephone interested people 

· Internet posting for volunteers (Volunteer Match) 

· Word of mouth 


II. Orientation and Training 

· Annual Field Trip Leader Training Program (in Spring of each year). 

· This yearly training program, which is held in Hamburg, New York, presents the background of the Hamburg Natural History Society and the Penn Dixie Site together with future plans for the site. 

· A visual presentation is made to illustrate the geology and paleontology of the site. 

· A segment of the training covers hands-on experience with fossils. 

· The astronomy and birding programs are discussed along with a presentation of two of the telescopes in use. 

· Other topics discussed are the wetlands, nature trail, special programs, membership, and fund-raising activities. 

· After a question- and-answer period, everyone relocates to the Penn Dixie Site to participate in an actual field trip. 

· A training manual is provided for future reference together with a volunteer t-shirt. 

· There is a $20 training fee for non-members. This includes a training manual, volunteer t-shirt, and a one-year HNHS individual membership.

· Throughout the year, additional training is available and recommended on topics such as fossil identification, plant identification, geology, and ornithology. 

· Volunteers are needed to: 

· Lead and/or assist individuals or groups visiting the site. 

· Assist with astronomy programs at the site. 

· Present exhibits at schools and fossil shows. 

· Clean, label, and bag fossils. 

· Conduct and coordinate site cleanup. 

· Nature trail clearing, construction, and maintenance. 

· Build shelters and outdoor classrooms. 

· Demonstrate cleaning, identification, and display of fossils. 

· Plant trees, shrubs, and bulbs at site. 

· Monitor bluebird-nesting boxes. 

· Park cars at the site during special events. 

· Label and stamp the newsletters and special mailings. 

· Help with fundraising events. 

· Participate on a committee. 

· Identify and write grant proposals for available grants. 


III. Job Descriptions 

· Field Trip Guides are needed from April through November to assist visitors to the Penn Dixie Site in finding and identifying fossils, to explain HNHS background and programs to visitors, and to promote memberships. Most trips are held in the morning with a duration of two to four hours under the supervision of a Field Trip Leader. 

· Fossil Preparers are needed throughout the year to clean, identify, label, and prepare fossil displays for collections and exhibits. Basic knowledge of fossil identification is required and preparations will be made under the supervision of the HNHS Executive Director, Educator, Officers, or Board of Directors. 

· Site & Nature Trail Development Crew Worker is needed from April through November as weather permits to clean site, and to clear, construct, and maintain nature trail. These times will be established and under the supervision of the HNHS Officers and/or Board of Directors. 

· Bluebird Trail Monitor is needed throughout the year to erect nesting boxes, to check boxes every five days during spring and summer months, to remove nests after each brood leaves the nest, to keep records on individual nesting boxes, to clean, inspect, and repair boxes if necessary in late winter. 

IV. Guidelines to Supervision and Accounting of Volunteer Hours 

· Volunteers will be required to fill out an application with name, address, telephone, and emergency contact information. The application also includes a place to list special interests and talents along with days and times of availability. 

· Depending upon the nature of the event, the volunteer will have advance instruction as to what help is needed. 

· If a volunteer has any questions or concerns before, during, or after his or her volunteered time, he or she should call the Volunteer Coordinator or Educator. 

· On a bi-weekly schedule, the volunteer will telephone the Volunteer Coordinator to verify volunteer hours. A monthly composite report of volunteer hours will be made. 


V. Evaluation and Ongoing Support of Volunteers: 

· Volunteer Coordinator will periodically contact each volunteer to find out if there are any concerns, if any situations have been encountered, and if volunteer has any ideas for enhancements of programs. 

· If enough volunteers express an interest, an annual meeting of volunteers will be held to discuss concerns and/or ideas. 

VI. Recognition of Volunteers: 

· Every year in February, a Volunteer Appreciation Dinner is held in honor of volunteers. All volunteers are invited to bring a guest. 

· With the volunteer’s approval, an article about the volunteer could be featured in the Penn Dixie Chronicle or their local newspaper. 

· A volunteer could be nominated for a community award. 

· The Hamburg Natural History Society may give a special award to a long- time volunteer. 

· A letter of documentation can be provided to the volunteer if needed for educational or career development. 


VII. Promotion of Volunteers to Different Levels: 

· If after assisting with field trips, a volunteer has acquired the skill and confidence to lead a field trip, he or she may do so. 

· If an experienced volunteer has a sincere interest in the continued development of the Hamburg Natural History Society, he or she may be nominated to the board of directors. 

· If an experienced volunteer has the desire to do so, he or she may have the opportunity to utilize his or her expertise to mentor new volunteers. 

VIII. Incentive Programs: 

· A volunteer can earn Hamburg Natural History (Penn Dixie) merchandise based upon volunteer service hours as follows: 

· 15 hours = Penn Dixie coffee mug 

· 30 hours = Penn Dixie hat 

· 50 hours = Penn Dixie golf shirt 

· 75 hours = Grabau’s book, a framed Penn Dixie fossil collection, or a Penn Dixie Sweatshirt. 


Volunteer hours can be redeemed for merchandise at the lower level or saved to reach higher levels of incentives. 

